[image: image1.png]EMMANUEL SHEPPARD & CONDON

A PROVEN LEGACY. A POWERFUL FUTURE





POSITION TITLE:

Commercial Attorney
FLSA STATUS:

Full-time/Exempt 

REVISION DATE:

January 2024
PRACTICE AREAS
· Real Estate Litigation: quiet title, mortgage foreclosure, partition, landlord tenant – landlord representation
· Probate and Trust litigation and administration

· Bankruptcy Creditors’ Rights – creditor representation

· Estate Planning: preparation of Wills and Trusts
POSITION SUMMARY
The Attorney will develop relationships with clients as they establish legal needs, provide counsel, help them understand their legal options, and represent them in court and negotiations. Conduct research, prepare legal documents, and perform other duties to ensure that clients receive the best and most cost-effective legal solutions.

ATTORNEY RESPONSIBILITIES
· Communicate with clients to learn about their legal needs and concerns and provide them with advice.

· Develop strategies to resolve cases favorably and cost-effectively for clients.

· Explain legal options to clients and bring possible outcomes or threats to their attention.

· Build relationships with clients based on trust.

· Develop arguments and represent clients in legal proceedings.

· Prepare legal documents, such as contracts, dispositions, and pleadings, accurately and in a timely manner.

· Stay informed about current legislation, especially concerning legal specialties.

· Find ethical solutions to legal matters.

ATTORNEY REQUIREMENTS
· Bachelor's degree in a related field.

· Juris Doctor degree from an American Bar Association accredited law school.

· Admission to the bar in the state in which you intend to practice.

· Experience or expertise in a specific branch of law may be preferred.

· Commitment to abiding by local, state, and federal laws and behaving ethically.

· Ability to work independently or with a team of attorneys to develop the case strategies.

· Strong critical thinking, interpersonal, public speaking skills.

· Ability to negotiate, research, and communicate verbally and in writing effectively.

· Adaptability and attention to detail.
· Must possess exceptional negotiation, research, and communication skills. 

· Must be knowledgeable, attentive, and proactive. You should also be an excellent communicator, negotiator, public speaker, and problem solver.

SUPERVISORY RESPONSIBILITIES
Responsible for supervising support staff including but not limited to paralegals and legal secretaries.
PHYSICAL DEMANDS
For physical demands of this position see Human Resources.  Reasonable accommodation may be made to allow persons with disabilities to perform the essential functions of the job.
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